NB

National Savvy. Local Sensibility.

PPP LOAN FORGIVENESS
UPDATE..WE'RE
GETTING CLOSER




Albin

Randall
& Bennett CERTIFIED PUBLIC ACCOUNTANTS | BUSINESS ADVISORS
NHADA ABC
/\ Builders amd

Contractors

Waing

AMNIVERSARY
~ 3985 202

@ VERMONT =

VADA

Est. 1945 =

Copyright 2020 Albin, Randall & Bennett



Albin
Randall
& Bennett CERTIFIED PUBLIC ACCOUNTANTS | BUSINESS ADVISORS

OBJECTIVES FOR TODAY

* Update re: PPP Loan Program

* Introduction to the SBAs PPP Loan Forgiveness
Application

* Review New Concepts and Understanding

e Update re: PPP Loan Forgiveness Workbook
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PPP LOANS — CURRENT STATUS

AVERAGE LOAN

PHASE 1 PHASE 2

MAINE 129,689 90,568
MASSACHUSETTS |5 220,741 $ 82,794 § 145,387
NEW HAMPSHIRE 8 173,274 $ 59,486 $ 119,746

VERMONT g 143,223 § 49,341 $ 108,217

TOTAL 206,022 125,509

Copyright 2020 Albin, Randall & Bennett
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WHAT’S HAPPENING?
A LOT! BUT NOT ENOUGH!

* FAQs 31 — 48 have been issued
 FAQ 31, 37, 43, 46, 47 — Good Faith Certification
* FAQ 38 — Acquired business after 2/15
* FAQ 39 - $2,000,000 rule
 FAQ 40 — Employee declines offer
 FAQ 45 — Employee Retention Credit

* [IRS Comments on Taxation

* Inspector General’s Report

* 13 IFRs have been issued (most recent last
night
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THE PPP LOAN FORGIVENESS
APPLICATION

Consists of the following:

1. The PPP Loan Forgiveness Calculation Form
PPP Schedule A
The PPP Schedule A Worksheet

The (optional) PPP Borrowers Demographic
Information Form

s W

NOTE: All borrowers MUST submit 1 and 2 to their
lender
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i, Paycheck Protection Program OMB Control Number 3245-0407
e 6'; Loan Forgiveness Application Expiration Date: 10/31/2020

5
“Wirak

=
-

PPP Loan Forgiveness Calculation Form

Business Legal Name (“Borrower™) DBA or Tradename, if applicable
Business Address Business TIN (EIN, S5N) Business Phone
Primary Contact E-mail Address
SBA PPP Loan Number: Lender PPP Loan Number:

PPP Loan Amount:

NEW PROVISION

Employees at Time of Forgiveness Application:

Employees at Time of Loan

EIDL Advance Amount: EIDL Application Number:

Payroll Schedule: The frequency with which payro, paid to employees is:

(] Weekly [0 Biweekly (every other wee [1 Twice a month 0 Monthly [0 Other

Covered Period:

@i\’e Payroll Covered Period, if applicable:
/

to

Copyright 2020 Albin, Randall & Bennett
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Alternative PayroII Covered Period (APCP)

Alternative Payroll Covered Period: For administrative convenience. Borrowers with a biweekly (or more frequent) payroll
schedule may elect to calculate eligible payroll costs using the eight-week (56-day) period that begins on the first day of their first
pay period following their PPP Loan Disbursement Date (the “Alternative Payroll Covered Period™). For example, if the Borrower
received its PPP loan proceeds on Monday. April 20. and the first day of its first pay period following its PPP loan disbursement is
Sunday. April 26, the first day of the Alternative Payroll Covered Period 1s April 26 and the last day of the Alternative Payroll
Covered Period is Saturday. June 20. Borrowers who elect to use the Alternative Payroll Covered Period must apply the
Alternative Payroll Covered Period wherever there is a reference 1n this application to “the Covered Period or the Alternative
Payroll Covered Period.” However, Borrowers must apply the Covered Period (not the Alternative Payroll Covered Period)
wherever there is a reference in this application to “the Covered Period” only.

* Better aligns payroll with covered period
* Few exceptions where you wouldn’t do this

Copyright 2020 Albin, Randall & Bennett 8
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INCURRED AND PAID

* Recurring Item Exception Provided

* As long as incurred during covered period (or APCP for
payroll costs) and paid on normal due date, will be
eligible for forgiveness even if payment is after the
covered period (or APCP for payroll costs) ends

* Does this allow for more than 8 weeks/56 days?
 Some are saying yes — we are not so sure

Copyright 2020 Albin, Randall & Bennett
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o Paycheck Protection Program OMB Control Number 3245-0407
gi:: i Loan Forgiveness Application Expiration Date: 10/31/2020

PPP Loan Forgiveness Calculation Form

Business Legal Name (“Borrower™) DBA or Tradename, if applicable

Busineszs Address

Remember this?!

- SBA FAQ #31, #37, and #39
- REMEMBER...If a Franchise Indicator Code (FIC), then

DO NOT CHECK THIS BOX!!!

Payroll Schedule: The frequency with which payroll 15 paid to employees 1s:

[ Weekly O Biweekly (every other week) [0 Twice a month [0 Monthly 0 Other
Covered Period: to
Alternative Pavroll Covered Period, if applicable: to

orrower (together with affiliates, if applicable) received PPP loans in excess of $2 million, check here: []

Copyright 2020 Albin, Randall & Bennett 10
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BOTTOM HALF OF LOAN FORGIVENESS
APPLICATION

Forgiveness Amount Calculation:

Pavroll and Nonpayroll Costs
Line 1. Payroll Costs (enter the amount fiom PPP Schedule A,

ne 10):

Line 2. Business Mortgage Interest Payments:

Line 3. Business Rent or Lease Payments:

Line 4. Busimness Utility Payments:

Adjustments for Full-Time Equivalency (FTE) and Salarv/Hourly
Line 5. Total Salary/Hourly Wage Reduction (enter the amount ftom PPP Schedule A,

e 3):

Line 6. Add the amounts on lines 1. 2, 3, and 4. then subtractthe-amount entered n line 5:

Line 7. FTE Reduction Quotient (enter the number figm PPP Schedule A ljhe 13):

Potential Forgiveness Amounts
Line 8. Modified Total (multiply line 6 by line 7):

Limne 9. PPP Loan Amount:

Line 10. Payroll Cost 75% Requirement (divide line 1 by 0.75):

Forgiveness Amount
Line 11. Forgiveness Amount (enter the smallest of lines 8, 9, and 10):

SBA Form 3508 (05/20)
Page 3
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Has 5 Parts:

* Table 1 for employees who S ———
were paid in the 8 weeks i —

Line 3. Enter Salary/Hourly Wage Reduction (Bers 3) from PED Schadiule 4 Worksheet, Table 1-

and made less than or e e s ™

Coversd Period was at least 75%: of such employes’s averape anmua salary or hourty

equal to $100K annualized e e e

. BEP Schedule A Workshet, Tabile 1 Totals
I n 20 19’ Linz 4. Enter Cash Compenzation (Box 4) from PPP Schedule A Waorksheee, Table 2:

 Table 2 f_or_employees who
were paid in the 8 weeks o oty s e e bt e

Linz 7. Total amoumt paid by Barrower for employer conmributions to employes retirement plans:

and made greater than A ——

DEpensation:

$100K annualized in 2019, —

Line 9. Total amonmt paid to owner-empleyees'seif-employed individal renem] partmers:
This amsount may not be inchided in PPP Schedule A Worksheet. Tablz 1 or 3. If there is.
‘more than ane individnal inckoded, atach a separate tbls that Lists the names of and

* Non-Cash Compensation, PR

Total Costs

Line 5. Enter Average FTE (Box 3) from PPP Schedule A Worksheet, Table 2:

Line 10. Payroll Costs (add lines 1. 4, 6, 7. 8, and 8-

e Compensation to owners, e

Ifyou have not reduced the mumber of employess or the average paid hours of your employess between
a n d Tamuary 1, 2020 and the end of the Cowered Perind, check here [, skip lines 11 and 12 and enter 1.0 on lins 13.

Ling 11. Averape FTE during the Bomower's chosen reference period:

 FTE Reduction Safe Harbor e T
Calculation

SBA Form 3508 (3/20)
Page

Copyright 2020 Albin, Randall & Bennett 12




Albin
Randall
& Bennett

CERTIFIED PUBLIC ACCOUNTANTS | BUSINESS ADVISORS

SCHEDULE A WORKSHEET — TABLE 1

PPP Schedule A Worksheet

Table 1: List employees who:

* Were employed by the Borrower at any point during the Covered Period or the Alternative Payroll Covered Period whose
principal place of residence 1s in the United States; and
* Received compensation from the Borrower at an annualized rate of less than or equal to $100,000 for all pay periods 1n
2019 or were not employed by the Borrower at any point 1n 2019

Emplovee Salary / Hourly Wage
Employee's Name Identifier | Cash Compensation| Average FIE Reduction
FTE Reduction Ecepfions: ] I
Totals: Box 1 Box 2 Box 3

Copyright 2020 Albin, Randall & Bennett
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CASH COMPENSATION

INCLUDES
- Gross salary, wages, tips and Commissions

- Paid leave
- Vacation

- Family, medical or sick leave (NOT including Families
First leave)

- Allowances for dismissal or separation

NOTE: Not to exceed $100,000 or $15,385 for the
Covered Period

Copyright 2020 Albin, Randall & Bennett
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SCHEDULE A WORKSHEET — TABLE 1

Table 1: List employees who:
* Were employed by the Borrower at any point during the Covered Period or the Alternative Payroll Covered Period whose
principal place of residence 15 in the United States; and
* Received compensation from the Borrower at an annualized rate of less than or equal to $100,000 for all pay periods 1n
2019 or were not employed by the Borrower at any point in 2019,
BEmplovee Salary / Hourly Wage
Emplovee's Name Identifier | Cash Compensation| Average FTE Reduction

FTE Redacton Excepions I 1

Totals: Box1 Box 2 Box 3

Copyright 2020 Albin, Randall & Bennett
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AVERAGE FTE

 BASIC FORMULA e SIMPLIFIED METHOD
Average number of hours Average number of hours
paid per week, divide by paid per week. Greater
40 and round to the than 40 = 1.0 FTE, Less
nearest 10t than 40 = .5 FTE

Cannot exceed 1.0 per
employee
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Schedule A —Table 2

Table 2: List employees who:
¢  Were employed by the Borrower at any point during the Covered Period or the Alternative Payroll Covered Period whose

principal place of residence is in the United States:
¢ Received compensation from the Borrower at aQ annualized rate of more than $100.000 for any pay period in 2019.

Emplovee
Employee's Naine Identifier | Cash Compensation Average FTE
NOTICE NO
COLUMN FOR
— ‘ —=2 Box? REDUCTION IN

NOTICE NO LOAN

ROW FOR FTE FORGIVENESS

REDUCTION

EXCEPTION

17
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~ Paycheck Protection Program OMB Control Number 3243-0407
@ Loan Forgiveness Application Expiration Date: 10/31/2020
PPP Schedule A

PPP Schedule A Wi Table 1 Totals

Line 1. Enter Cash Compensation (Box 1) from PPP Schedule A Worksheet, Table 1:
Line 2. Enter Average FTE (Box 2) from PPP Schedule A Worksheet, Table 1:

Line 3. Enter Salary/Hourly Wage Reduction (Box 3) from PPP Schedule A Worksheet, Table 1:
If the average annual salary or hourly wage for each employee listed on the PPP
Schedule A Worksheet, Table 1 dunng the Covered Period or the Altemative Payroll
Covered Period was at least 75% of such employee’s average annual salary or hourly
wage between January 1. 2020 and March 31, 2020, check here [ and enter 0 on line
3.

PPP Schedule A Worksheet, Table 2 Totals
Line 4. Enter Cash Compensation (Box 4) from PPP Schedule A Worksheet, Table 2:

Line 5. Enter Average FIE (Box J3) from PPP Schedule A Worksheet, Table 2:

Non-Cash ion Payroll Costs During the Covered Period or the Altemative Covered Period

Line 6. Total amount paid by Borrower for employer contributions for employee health insurance:

Line 7. Total amount paid by Borrower for empl contributions to employee retn plans:

Line 8. Total amount paid by Borrower for employer state and local taxes assessed on employee
compensation:

Compensation to Owners

Line 9. Total amount paid to owner-empl |f- 1 individual/general parmers:
ThsamonntmynntbemdudedePPScMﬂeAWoﬂsheeLTablelm2 If there is
more than one individual included, attach a separate table that lists the names of and

payments to each.
Total Costs

Line 10. Payroll Costs (add lines 1, 4, 6, 7, &, and 9):

Eull-Time Equivalency (FTE) Reduction Calculation
If you have not reduced the number of employees or the average paid hours of your employees between
January 1, 2020 and the end of the Covered Period, check here [, skip lines 11 and 12 and enter 1.0 on line 13.

Line 11. Average FTE during the Borrower’s chosen reference period:

Line 12. Total Average FTE (add lnes 2 and 3):

Line 13. FTE Reduction Quotient (divide line 12 by line 11) or enter 1.0 if FTE Safe Harbor is met:

SBA Form 3508 (05/20)
Page §
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NONCASH PAYROLL COSTS

* Line 6 — Employer contributions for group health
plans, including self-insured plans

* Line 7 — Employer contributions to employee
retirement plans

* Line 8 — Employer paid State Unemployment Tax
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COMPENSATION OF OWNERS

e Accumulate the same information in Table 2 for
Owners

e Who’s included?

 Owner-Employees

e Self-Employed Individuals
* General Partners

e S-Corp or C-Corp owners?

* Max compensation is $15,385 or average 2019
compensation for 8-weeks, whichever is lower

Copyright 2020 Albin, Randall & Bennett
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STEPS COMPLETED

0] Paycheck Protection Program OMB Control Number 3245-0407
4 Loan Forgiveness Application Expiration Date: 10/31/2020
PPF Schedule A

PFF Schedule A Workshest Table 1 Totals

Lme 1. Enter Cash Compensation (Box 1) from PPP Schedule A Worksheet, Table 1:

Lme 2. Enter Average FTE (Box 2) from PPP Schedule & Worksheat, Table 1:

Lme 3. Enter SalaryHourly Wage Reduction (Box 3) from PPP Schedule A Worksheet, Table 1:
If the average annual salary or hourly wage for each employee listed on the PPP
Schedule A Worksheet, Table 1 during the Covered Period or the Altemative Payroll
Covered Period was at least 75% of such employee’s average annual salary or howly
wage between January 1, 2020 and March 31, 2020, check here [ and enter ) on line
3.

PPP Schedule A Worksheet. Table 2 Tatals

Lme 4. Enter Cash Compensation (Box 4) from PPP Schedule A Worksheet, Table 2:

Lme 5. Enter Average FTE (Box 5) from PPP Schedule 4 Worksheet, Table 2:

Lme 6. Total amount paid by Bommower for employer contributions for employee health insurance:

Lme 7. Total amount paid by Bormmower for employer contmbutions to employee retirement plans:

Lme 8. Totzl amount paid by Bomower for employer state and local taxes assessed on employes
compensation:

Compensation to Owners

Line 9. Totzal amount paid to 1} iployed individual/general partners:
Ths amount may not be mchldedePPScheduleAW thsheet, Table 1 or 2. If there 15
more than one mdividnal ncluded, attach a separate table that hists the names of and
payments to each.

Total Costs

Lme 10. Payroll Costs (add lines 1,4, 6, 7, §, and %):

Compensation information
and FTE information

employees making less
than $100,000 annually,

those employees that

made in excess of
$100,000 for any pay
period in 2019, and

- owner-employees
Noncash payroll costs

FTE Calculations on Table 1
and 2

Copyright 2020 Albin, Randall & Bennett 21
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REDUCTIONS IN FORGIVENESS

TWO TESTS:

1. FTE Reduction — Did you keep your people
employed?

2. Salary/Hourly Wage Reduction — Did you pay your
people?
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FTE REDUCTION

Copyright 2020 Albin, Randall & Bennett
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: Paycheck Protection Program OMB Control Number 32450407
@ Loan Forgiveness Application Expiration Date: 10/31/2020
PPP Schedule A

PPP Schedule A Wi Table 1 Totals

Line 1. Enter Cash Compensation (Box 1) from PPP Schedule A Worksheet. Table 1:
Line 2. Enter Average FTE (Box 2) from PPP Schedule A Worksheet, Table 1:

Lime 3. Enter Salary/Hourly Wage Reduction (Box 3) from PPP Schedule A Worksheet, Table 1:
If the average annual salary or hourly wage for each emplovee listed on the PPP
Schedule A Worksheet, Table 1 duning the Covered Peniod or the Alternative Payroll
Covered Period was at least 73% of such employee’s average annual salary or hourly
wage between January 1, 2020 and March 31, 2020, check here [0 and enter 0 on line
3.

PPP Schedule A Worksheet. Table 2 Totals
Line 4. Enter Cash Compensation (Box 4) from PPP Schedule A Worksheet. Table 2:

Line 5. Enter Average FTE (Box 3) from PPP Schedule A Worksheet, Table 2:

Non-Cash C ion Payroll Costs During the Covered Period or the Alternative Covered Period

New Safe-harbor —_ Line 6. Total amount paid by B for employer contributions for employee health i
if havenlt reduced Line 7. Total amount paid by Borrower for employer contributions to employee refirement plans:
Line 8. Toanmtpddhmermfmmplﬂyummlmﬂmassessedmmnplnyee
# of employees compenaton:
. Compensation to Owners
average paid hours ot 7ottt el gt gt
This amount may not be included m PPP Schedule A Worksheet, Table 1 or2. If there is
Of employees m;ﬁ\mmamdasepﬂmhbhmﬁmﬁemofmd

between 1/1/2020 Total Pzl Cst

Line 10. Payroll Costs (add lines 1, 4,6, 7, &, and 9):
and the covered —— B —
period, then STOP *

If you have not reduced the number of employees or the average paid hours of your employees between
HERE Line 11. Average FTE during the Borrower's chosen reference period:

January 1, 2020 and the end of the Covered Period, check here [, skip lines 11 and 12 and enter 1.0 on line 13.

Line 12. Total Average FTE (add lines 2 and 5):

Line 13. FTE Reduction Quotient (divide line 12 by line 11) or enter 1.0 if FTE Safe Harbor is met:

SBA Form 3508 (05/20)
Page §
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BASELINE FTE REDUCTION

* Did you reduce your average FTEs during the
covered period compared to pre-covid 19 levels? If
yes, then potential reduction in forgiveness.

CALCULATION

e STEP 1 — Pre-Covid 19 (Line 11 of Schedule A)

 Calculate average FTEs for the period 2/15/2019 —
6/30/2019

* Calculate average FTEs for the period 1/1/2020 —
2/29/2020

 Choose the lesser of the two

Copyright 2020 Albin, Randall & Bennett
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SCHEDULE A WORKSHEET — TABLES 1
AND 2

e STEP 2 — 8-week Period (Line 2, 5 and 12 of Schedule A)
e Table 1 FTEs — Line 2
e Table 2 FTEs — Line 5
e Total FTEs — Line 12

Table 1: List employees who:
*  Were employed by the Borrower at any point during the Covered Period or the Alternative Payroll Covered Period whose
principal place of residence 1s m the United States; and
* Received compensation from the Borrower at an annualized rate of less than or equal to $100,000 for all pay peniods i
2019 or were not employed by the Borrower at any point in 2019.

Employvee Salary / Hourly Wage
Employee’s Name Identifi Cash Ci i Average FTE Reduction
Totals: Box 1 Box 2 Box 3

Table 2: List employees who:
*  Were employed by the Borrower at any point during the Covered Period or the Alternative Payroll Covered Period whose
principal place of residence 1s m the United States; and
+ Recerved compensation from the Borrower at an annualized rate of more than $100.000 for any pay period 1n 2019,

Eqifryvee

Exmployee's Name 1 Cash Compensarion| _Average FIE_|

Copyright 2020 Albin, Randall & Bennett




FTE REDUCTION EXCEPTIONS

1. Written offer to rehire an employee during the Covered
Period or APCP that was rejected
2. Any employee during Covered Period or APCP:
a. Terminated for cause
b. Voluntarily resigned

c. Voluntarily requested and received reduction in
hours

TOTAL THESE EMPLOYEES AND ADD TO FTEs
NOTE: Only if they weren’t replaced with another hire
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FTE REDUCTION SAFE-HARBOR
(REHIRE PROVISION)

FTE Reduction Safe Harbor:

Step 1.

Step 2.

Step 3.

Step 4.

Step 5.

Enter the borrower’s total average FTE between February 15, 2020 and Apnil 26, 2020. Follow the same method that
was used to calculate Average FTE in the PPP Schedule A Worksheet Tables. Sum across all employees and enter:

Enter the borrower’s total FTE in the Borrower's pay period mclusive of February 15, 2020. Follow the same method
that was used in step 1:

If the entry for step 2 1s greater than step 1. proceed to step 4. Otherwise, the FTE Reduction Safe Harbor 1s not
applicable and the Borrower must complete line 13 of PPP Schedule A by dividing line 12 by line 11 of that schedule.

Enter the borrower’s total FTE as of June 30, 2020:

If the entry for step 4 1s greater than or equal to step 2, enter 1.0 on line 13 of PPP Schedule A; the FTE Reduction Safe
Harbor has been satisfied. Otherwise, the FTE Reduction Safe Harbor does not apply and the Borrower must complete

line 13 of PPP Schedule A by dividing line 12 by line 11 of that schedule.

Copyright 2020 Albin, Randall & Bennett 28
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FTE REDUCTION SAFE-HARBOR
(REHIRE PROVISION)

* Applying the safe-harbor/rehire provisions

STEP 1 FTEs 2/15 30 30 35 35
STEP 2 Avg FTEs 2/15 — 4/26 30 35 30 30
STEP 3 Step 2 < Step 1? NO NO YES YES
STEP 4 FTEs 6/30 N/A N/A 34 35

STEP 5 Step 4 >=Step 1? N/A N/A FAILED PASSED




SALARY/HOURLY WAGE
REDUCTION
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: Paycheck Protection Program OMB Control Number 32450407
@ Loan Forgiveness Application Expiration Date: 10/31/2020
PPP Schedule A

PPP Schedule A Wi Table 1 Totals

Line 1. Enter Cash Compensation (Box 1) from PPP Schedule A Worksheet, Table 1:

Line 2. Enter Average FTE (Box 2) from PPP Schedule A Worksheet, Table 1:

Lime 3. Enter Salary/Hourly Wage Reduction (Box 3) from PPP Schedule A Worksheet, Table 1:
If the average annual salary or hourly wage for each emplovee listed on the PPP
Schedule A Worksheet, Table 1 duning the Covered Peniod or the Alternative Payroll
Covered Period was at least 73% of such employee’s average annual salary or hourly
wage between January 1, 2020 and March 31, 2020, check here [0 and enter 0 on line
3.

PPP Schedule A Worksheet. Table 2 Totals
Line 4. Enter Cash Compensation (Box 4) from PPP Schedule A Worksheet. Table 2:

Line 5. Enter Average FTE (Box 3) from PPP Schedule A Worksheet, Table 2:

Non-Cash ion Payroll Costs During the Covered Period or the Alternative Covered Period

Line 6. Total amount paid by B for employer contributions for employee health &

Line 7. Total amount paid by Borrower for employer contributions to employee retirement plans:

Line 8. Total amount paid by Borrower for emplover state and local taxes assessed on employee
compensation:

Compensation to Owners

Line 9. Total amount paid to owner-smployees/self-employed individual/general parmers:
This amount may not be included in PPP Schedule A Worksheet, Table 1 or2. If there is
more than one individual included, attach a separate table that lists the names of and
payments to each.
Total Costs
Line 10. Payroll Costs (add lines 1. 4,6, 7, 8, and 9):
Full-Time Equivalency (FTE) Reduction Calculation
If you have not reduced the number of employees or the average paid hours of your employees between
January 1, 2020 and the end of the Covered Period, check here [, skip lines 11 and 12 and enter 1.0 on line 13.

Line 11. Average FTE during the Borrower's chosen reference period:
Line 12. Total Average FTE (add lines 2 and 5):
Line 13. FTE Reduction Quotient (divide line 12 by line 11) or enter 1.0 if FTE Safe Harbor is met:

SBA Form 3508 (05/20)
Page §
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SALARY/HOURLY WAGE REDUCTION

* Did you reduce rate of pay during the covered
period compared to first quarter of 20207 If yes,
then potential reduction in forgiveness.

* Applies only if all of the following occur:
* Employee is included in Table 1

Table 1: List employees who:
*  Were employed by the Borrower at any point during the Covered Period or the Alternative Payroll Covered Period whose

principal place of residence is in the United States; and
*  Recetved compensation from the Borrower at an annualized rate of less than or equal to $100,000 for all pay perieds in

2019 or were not employed by the Borrower at any point in 2019.

o * Paid during the applicable 8-week

Employee's Name Identifier | Cash C i Average FTE * periOd AND

* Paid <=5100,000 during 2019, as
defined

FIE Reduction Exceptions:
Totals: Box 1 Box2 Box3

* Employee’s rate of pay was reduced by more than 25% in
the applicable 8-week period compared to Q1 2020

e Salary and Wage Safe Harbor does not apply

Copyright 2020 Albin, Randall & Bennett
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REDUCTON EXAMPLE — HOURLY
PAID EMPLOYEE

First
Quarter

Hourly Wage S20 §20  S15 S12
Avg Hours Worked per Pay Period 30 35 35 35 20
75% Min Hourly Rate Required S15 S15  S$15 S15 S15

Over/(Short) - $5 SO (S3) (S5)

8 week reduction B s0o  so (57200 ($1,200)
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REDUCTION EXAMPLE — SALARY
PAID EMPLOYEE

First
Quarter

Total Compensation $13,000 S$8,000 $6,000 S4,000 $2,000
Weeks Worked 13 8 8 8 4
Weekly Salary $1,000 S1,000 S750 S500 S500
75% Min Weekly Salary S750 S750 S750 S750 S750
Over/(Short)

- $250 $0 ($250)  ($250)

8 week reduction SO SO ($2,000) (S2,000)




G v———
SALARY/HOU RLY WAGE REDUCTION

SAFE HARBOR (REHIRE PROVISION)

Determine employee’s average annual salary or hourly
wage for the following periods:

A - As of 2/15/2020
B- From 2/15/2020 through 4/26/2020
C- Asof 6/30/2020

If A <= B, stop —this employee is not eligible

If A>B, compare AtoC

If C>= A, safe harbor applies, no reduction in forgiveness
If C< A, safe harbor does not apply
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i Paycheck Protection Program ‘OME Comtrol Number 37450407
%@ Loan Forgiveness Application Frpiration Date: 1317000
EFP Schedule A

PPP Scheduls A Wi Table | Totals

Line 1. Enter Cash Compensation (Box 1) from PPP Schadule A Worksheet, Table 1:

Line 2. Enter Average FIE (Box 1) from PPP Schatule A Worksheet, Table 1:

1

Line 3. Enfer Salary/Hourly Wage Reduction (Bex 3) from PPP Schedule 4 Worksheet, Table 1-
If the awerage anmua] salary ar hourly wage for each employes listed on the PPR
Schedule A Workshest, Table 1 durmg the Coversd Perntod or the Altermative Payroll
Covered Period was at least 75% of such employes's averge anmual salary or hourdy
wiage between Jamary 1, 2020 and March 31, 2020, check here [ and enfer 0 on line
i

PPP Scheduls A Worksheet. Table 2 Totals

Compensation to Cwners

N KKIS KNS

Line 9. Total amount paid o Femployed mdividaal’ pariners:
mmwmhmﬂmmmﬁmmmlwl If there is
‘muore than ane individnal incinded, attach a separate table that Lists the names of and
payments to each.

Total Costs

math

Line 10. Payrall Costs (add lines 1, 4. 6, 7, &, and &)

Full-Time Equivalency (FTE) Beducfion Calonlation

Tf'vou have not reduced the mumber of employess or the average paid hours of your employess between.
Jamary 1. 2020 and the end of the Covered Period, chedk here [, skip fnes 11 and 12 and enter 1.0 on line 13.
Line 11. Average FTE during the Borrower's chosen reference peniod:

Line 12. Total Averaze FTE (add linss 2 and 5)c

Line 13. FTE Reduction Cuotient (divide line 12 by line 11) or enter 1.0/if FTE Sa® Harbor is met- matl i

SEA Ferm 338 (03/20)
Page §
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LOAN FORGIVENESS APPLICATION

Forgiveness Amonnt CalonlyGon:

Payroll and Monpayrall Costs

Line 1. Payrall Costs {emter the amount from PPP Schedole A line 100: VA
Lims 3 Business Morigaze nberest Payments:
Line 3. Business Rent or Lease Payments:

I_mE TdﬂSal:yHmﬂthgRﬂﬂm(ﬂuﬂEmﬂﬁmPPPMﬁ.lﬂE]}: v

Lime §. Add the amounis on lines 1, 2, 3, and 4, then subiract the amonnt endered i lins 5:

Line 7. FTE Reduction Quotient (enter the mumher from PPP Schedule A line 131 v

N ;
Line 8 Modified Total (onultiply lice § by line 7):

Lim= & FPP Loan Ameount;
Line 10. Payredl Cost 753 Fequirement (dnide line 1 by 0073)

Forgrveness Amount
Line 11. Forgiveness Amount (enter the smallsst of ines 3, 8, and 109

SBA Form 3538 (I5/20)
Page 3
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* Covered mortgage obligations
* Debt secured by real property

* Debt secured by other property

* Floorplan interest
* Inventory in place before 2/15/2020
e Other

* Covered rent or lease obligations

* Related party leases
e Other leases (ie: office equipment, company vehicles)

e Covered utility payments
* Transportation

Copyright 2020 Albin, Randall & Bennett




LOAN FORGIVENESS APPLICATION

Forgiveness Amount Caloulation:
Paryroll and Wonpayrall Costs
Ordering of Lins 1 Payrell Costs (enter the amount from PPP Scheduole A lins 10): v
| - S v
Reductions: Line 1. Business Monigags fnterest Payments:
Salary/hourly Lin= 3. Business Fent or Lease Payvments: v
WETS reduction Lins 4. Business Utility Payments: 4
FTE reduction : fuale : 7
759 ]..I.I'.'lE:I Ima]Sﬂanmdvﬂ-hgeRaﬂJmm[mEmemmti'mPPPﬁct&mm&m}-:
()
requirement Line 6. Add the ammnts on lines 1, 2, 3, and 4, then subiract the amount emiered in line 5-
Line 7. FTE Feduction Crootient (enter the mummber from PPE Schedule A line 13 v

Significant because wm@mmmy
depending on the
order you could
have a very

different result.

Lime & FPP Loan Amoumnt:

Line 10. Payroll Cost 75% Requirement {divide line 1 by 0.75):

Forgveness Amourt
Lina 11. Forgiveness Ameunt [enter the smallest of lnes 8, 0, and 100

EEA Form 3508 (05/20)
Fags 1
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i, Paycheck Protection Prosram OME Comerol Number 32450407
@ Loan Forgivemess Application Frpirstion Date: 1NI1H

LOAN CERTIFICATION = et s marrese

'I]nmllanmmﬁrwlnchhgnmmm
was used o pay costs that are elizible for forghrensss (payrodl costs to retain enployess; husiness mortzage
mberest payments; masiness rent or lease payments; or business udlity payments);

° ° = inchades all applicable reductions due to decreases in the mumber of full-fime squivalent employess and
* Signed by authorized e
= does oot exceed sight weeks" worth of 2019 compersation for amy owner-employes ar self-employed

° individuml'zeneral partner, capped at 15,385 per individual
ﬂhmmmumﬂuammmm

The Bomrower has acoumtely verified the payments for the eligible payroll and nonpayroll costs for which the Bamower is

* Funds used properly N

Thawe submitted to the Lender the raquited documentation verifying payroll costs, the existence of oblizations and service
{asaylnhle}mmldnxylilm amd elizible business mortgazs interest payments, busmess rent of laxse
payments, and siness utility payments.

* True and accurate o ot i ot et i g e s
. e v a3 i f i 10 3350 000, e 13 USC 543 by rpriouanes o at e g o yess S0r s S
documents submitted S s ey et e 8 5 04 et o

The tax documents T have submitted to the Lender are comsistent with thosa the Barrower has submittedfwill submit
to the IRS and'or state tax or workforce agency. I also understand, acknowledge, and agree that the Lender can

[ ) share the tax information with SBA s authorized representatives, inchuding authorized representatives of the SBA
n e rS a n Office of Inspector General, for the purpose of ensunng compliance with PP requirements and all SBA reviews.
Iundersmand acknowledse, and agres that SBA may request additional information for the parpeses of evaluaring

additional documents e e e T

denial of the Borrewer's loan forgivensss applicaton

may be requested B S S e ey

 Required information === =
submitted = .

SBA Form 398 (03/20)
Page 4
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LIST OF DOCUMENTS TO SUBMIT/RETAIN

Payroll: Dooumentation verifying the eligfile cash compensation and non-cash benafit payments from the Covered Period or the
Alternative Payroll Cowered Period consisting of each of the following:
2. Bank account statements or third-party payroll service provider reparts documenting the amoumt of cash compensation paid

‘o Employess.
b mmtcmwmmemm)hmmmmmnmm
or the Alrernative Fayroll Covered
i hnﬂnﬂmgmimmﬂhmd.mhm(maﬂyFmﬂlkm
i State quarerty business and individual employes wage rephrting and unsnyployment insumnce tax filings reported,
ar that will be reparted. to the relevant stats.

. Payment receipts, cancelled checks, or account statements dorumenting the amount of any employer contributions to
enmployes health meuranece and retrement plans that the Borrower incinded in the forgivensss amount (PPP Scheduls A,
Lines (5) and (7))

FTE: Deomentation showing (at the election of the Bomower):
o the average mmmber of FTE enployees on payTall per month employed by the Bomrower between Febroary 13, 2019 and
June 30, 2019;
b, the average mmber of FTE enployess on paymoll per month employed by the Borrower berween Fameary 1, 2020 and
29, 2000; ar
€. inthe caze of a seasonal enployer, the average mumber of FTE employess an payroll per month employed by the Bamower
‘berween Febraary 135, 2019 and Fane 30, 2019; between Tamuary 1, 2020 and February 20, 2020; or amy consscutive twelve-
week period betwesn May 1, 2019 and September 15, 2019
The selected time period must be the same time peniod selecied for purposes of complating PPP Scheduls A, line 11, Documents
may inchids paymll fx filings repomed, or that will be repored, o the IS (rypically, Form 941) and state quarterly business and
nﬂwﬂﬂa@lﬂumg&rﬂﬂm@mﬂmﬂﬁhﬁ:@ﬂﬂaﬂﬂh:ﬂ&inhmm
Diocuments subnmtted may cover periods longer than the specific fme period.

Nowpayroll: Documentation verifymg existence of the chlizations/services prior to February 15, 2020 and eligible payments from
the Coverad Period.

A Business moripage interest payments: Copy of lender amortization schedule and receipts ar cancellad checks venifying
«eligible payments from the Covered Period; or lender account statements from Febmuary 2000 and the months of the Covered
Period through one month after the end of the Coversd Period verifying inferest amounts and elizible payments.

b, Business rent or leass payments- Copy of current lease agreement and receipes or cancelled checks verifying eligible
payments from the Coversd Peried: or lessor accoumt statements from Febmaary 2020 and from the Covered Period through
‘one month afier the end of the Coversd Period

wverifying elizible payments.
. Business utility payments: Copy of inwoices from February 2020 and these paid dunng the Covered Period and receipts,
statements verifying those eligble payments.

cancelled checks, or account
Doouments that Fach Borrower Must Maimntyin buot iz Mot ared to Submit
mmamm«mqmﬂm the followme:
Dooumentation suppoming the sting of each individual employes in PPP Scheduls A Worksheet Table 1. inchading the:

*Salary/Hourly Wage Feduction” caloulation, if necessary.

b, Dooumentation supporting the Hsting of each individual employes in PPP Schedule A Worksheet Table 2; specifically, that
each lsted employes recsived during any single pay period in 2019 compensation at an anmalized rase of more than.
$100,000.

. Do i any employes job affers and refozals, firings for cause, voluntary resigrations, and written
mﬂzbymyamhq‘eeﬁmmmdmsmmm

d  Dooumentation supperting the PPP Schedule A Worksheet “FTE Feducton Safe Harbor™

Al recards relating to the Bomower”s PPP Loan, inchuding documentation submitted with its PEP loan application. deomentation
supporting the Berrower s certifications as to the necessity of the loan request and its elizibility fora PPP lan, documentation
mmwmﬁeﬂmrsmhmwmmmmmmhﬂmmsm
complimce with PPP requirements. The Bormower mst retain all such docomentation in its files for s years after the date the loan
i forgiven or repaid i fiull. and permit mchorized representatives of SBA, including representatives of its Office of Inspector
(eneral, fo access such files upon request

SBA Form 3308 (03(20)

Page 10
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Albin

DE MOGRAPHIC INFOR MATIO N

i Paycheck Protection Program ‘OB Comtrol Number 32450407
@% Loan Forgiveness Application Fxpiration Date: 1IN
EPF Borrower 3¢ Information Form
Instructions

. Purpose. Veteran/gender/race/ethnicity data is collected for program reporting purposes only.
Description  This form requests infarmarion abourt each of the Borrower's Principals. Add additonal sheets if necessary.

bt g

3. Definifion of Principal 'Ihtm‘?mtupal"m:m:
= For a self-empk CONUACtar, of a sole propristor, the self-enploved individual, independsnt
CORITACTOT, oF 5¢l2 propristor.

=  Fara parmership, all general partners and all limited parmers owning 20%: or more of the equity of the Bamower, or amy
parmer that is invalved in the maragement of the Bomower s business.
= Faracorpomtion, all owners of 20%: or more of the Bormower, and each officer and direcior.
= Fara limited liability company. all members owning 20% or mare of the Bomower, and sach officer and director.
= Any mdividual bired by the Bormower to manage the day-to-day operations of the Bormower (“key employes™).
= Amy trostor {if the Borrower is owned by a trust).
=  Fara poeprofit arpanization. the officers and diractars of the Borrower.
4. Pringpal Name Insen the full name of the Principal
5. Posfion Idemtify the Principal's position; for example, self-emploved individnal: i contractor; sole proprietar;
general partner; owner; officer; director; member. of key emploves.

TR =
I
Vateran 1=Non-Veteran, 2=Veteran; 3=Semvice-Disabled Veteran, 4=Spousa of Veteran; X=Not
Diisclosed
Gender M=Male: F=Femals; ¥=Not Disclosed

Race (more than 1| 1=Amencan Indian or Alsska Native: 2=Asian: 3=Black or Afnican-American; 4=Native
may be selected) | Hawnasian ar Pacific Ilander, 5=TWhite; ¥=Not Disclosed
Ethmsciry Ti=Hizpanic or Ladno; F=Fot Hispanic or Latimo. X=rvot Disclosed

Disclozure is volontary and will have no bearing on the loan forgiveness decision

Paperwork Reduction Act— Tmmmmmlbmymlmﬂn:mﬂmoﬁnﬁmmnﬂuaihqlh} 2 cumrently valid OME Cozrral

Number. The sstmated time for 180 mimutes. Commsemts bt this Eme or the
informatioe requested should be seat to Small Business mmmmmm 3rd 5t SW. Wakington DS
20416, amd'or SBA Dedk Officer, Ofica of and Budgs, e Dffice Building, Waskington IC 20503,

SBA Form 3508 (15/20)

Paga 11
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QUESTIONS UNANSWERED

* Does floorplan interest count as “mortgage” interest?

* Is floorplan interest on a car by car basis (Feb 15)?
* The definition of utilities includes “transportation”. What is that?

* Dol have to spend 75% of the total loan proceeds on payroll costs?
What happens if | don’t?

 Is it really tax-free income or does the loan generate non-deductible
expenses?

* |s the 8-week period going to get extended?
* Do the other SBA 7(a) loan allowable costs qualify?

e What amount converts to term loan?

e Loan Proceeds less Forgiven
OR

e Allowable Costs less Forgiven

Copyright 2020 Albin, Randall & Bennett 43
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NEW QUESTIONS RAISED

* Does “owner-employee” include corporate
shareholders?

* Do attribution rules apply to owners?
* Are owner benefits forgivable?

e FTE Safe Harbor — As of June 30 vs. Not Later Than
June 30

* Incurred OR Paid — More than 8 weeks?

e Restrictions on FTE or Wage After 8 weeks? After
June 307
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EXCEL WORKBOOK — UPGRADES

* Application requires a lot of data from a lot of different
time periods

e Added printable SBA Forms and Tables

* Added option to elect Alternative Payroll Covered
Period

* Added input for general info needed for SBA Forms

* Step 1-
* Added info needed for both FTE Safe Harbor Calcs
e Revised FTE Inputs to be 40 hours
e Revised FTE Inputs to use 0.5 FTE simplified method

Copyright 2020 Albin, Randall & Bennett
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EXCEL WORKBOOK — UPGRADES
(CONTINUED)

* Step 2 —

e Revised Q1 2020 input to gather data needed for safe harbor
questions and salary/hourly wage reduction tests

* Added additional employee questions needed to determine
owners and eligibility for safe harbors and exceptions

* Removed columns and data that are no longer needed
* Step 3 —

* All covered period employee comp moved to Step 3. Enter
actual for completed periods and forecasted for upcoming

periods

Copyright 2020 Albin, Randall & Bennett




EXCEL WORKBOOK DOWNLOAD
www.arbcpa.com

Albin About  Services Industries Insights Careers  Contact File Share
Randall

& Bennett

Timely Tax
Updates and
Business
Resources

The team at ARB is here to
help you navigate a rapidly
changing business landscape;

FIND OUT MORE

PPP Loan Forgiveness Workbook for Businesses 13-Week Cash Flow Analysis for Small Businesses
We are happy to provide this robust planning tool, already This tool specifically targets the unique needs of small businesses,
downloaded by over 10,000 companies. many of whom face day-to-day changes due to COVID-19.

Albin, Randall & Bennett provides comprehensive, full-service
public accounting, tax, and advisory services for our New
England neighbor businesses and families.
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National Savvy. Local Sensibility.

QUESTIONS?

Barton D. Haag, CPA  Matthew J. Pore, CPA

207-518-6803 207-772-1981

Holly D. Ferguson, CPA

207-772-1981


mailto:bhaag@arbcpa.com
mailto:mpore@arbcpa.com
mailto:hferguson@arbcpa.com
https://www.arbcpa.com/

